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WORKS ORDER
Works Engineer

Uva Wellassa University

Badulla

Requisition for Maintenance/Repair and Improvement works

Department 

 : ……………………………………..………………………………………………
Work to be performed: ……………………………………..……………………………………….………
 ………………………………………………………………………………..…………………….………… 
………………………………………………………………………………………………………………… 

…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………

Requested By:







Name
:



      
     Recommended & Approved





  




 



 

Forward to:





WORK ORDER NO:        

                                                                                                                                                                                For official use only
Please attend to above work developing relevant personnel and appropriate materials/tools and report me after completion.

Date 
:























Works Engineer

Above work is successfully completed. Under mentioned components were fixed to complete the work if any :  ………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………….. 

………………………………………………………………………………………………………………. 

Date 
:







 









Signature of Officer assigned the work


Works Engineer,
Above work/service is successfully done in order using suitable personnel and material as mentioned.

Date: 













Signature by requester/ HOD
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